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Harish-Chandra Research Institute

BT A, I, TEPRE (FRER) - 211019
Chhatnag Road, Jhunsi, Prayagraj (Allahabad)-211019

H./No. : HR1650/2453 A% / Date : 16" January 2020

CIRCULAR

Subject : Constitution of Various Committees

In supersession of previous Circular No HRI/650/2735 dated 14" January 2019 and
subsequent Addendum/Corrigendum (if any) on the captioned matter, it has been decided to

constitute the various committees (as per Annexure-“I”) of the Institute with immediate effect.
The committee shall continue to function till further orders. The Conveners of the various
committees are advised to take over the previous records etc., if any, and initiate further
necessary steps as per requirement.

The reports and recommendations of the administrative committees should be
forwarded to the Dean (Administration)/Dean (Academic)/Registrar before obtaining

approvals from the Director.

The members working on the various committees, including academic members, will be
expected to be available at the Institute as often as necessary. In the event they are likely to

proceed on long leave, say for durations exceeding 21 days, they should inform the Director,
so that he may consider reconstituting the committees suitably with a view to facilitate smooth
functioning of the committees.

The invitation to the student and HRIRA representatives on the committees are to be
decided by the Conveners of the respective committees, who will call them when their
participation is needed.

If required, the activities/iwork of a committee may internally be divided into smaller
groups for specific functions.

This is being issued with the approval of the Director.

—+4-
O
(Ravindra Singh)
Registrar
Copy to HRIALL (through eMail)
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Annexure - “I”

CONSTITUTION OF VARIOUS COMMITTEES
(Annexure to Circular No HRI/650/2453 dated 16" January 2020)

SN | Name of the Committee Convener Members '_I'e_r_ms of Referepc_e./_
Activities/ Responsibilities

1. Physics Academic Committee Dr. Anirban Basu Dr. Dileep Jatkar e Handles the admission process and

Dr. Prasenijit Sen teaching assignment.

Dr. Aditi Sen De ® Monitors students in the coursework

phase.
e Appointment/extension of PDF’s.

2. Maths Academic Committee Dr. P K Ratnakumar | Dr. N Raghavendra

Dr. Umesh KV Dubey

Dr. Manoj Kumar

Remarks: The earlier academic committees such as Admission & Graduate Program Committee and Post-Doctoral Selection &
Monitoring Committee have been combined into above two committees.

3. | Faculty Appointment Director Dr. Anshuman Maharana | The Director will oversee both Physics
(Conv - Physics) | and Mathematics appointment related
Dr. Ujjwal Sen issues. The Physics and Maths sub

Dr. Santosh Rai committees are indicated, the first
' person in Physics & Maths group is
Dr. Chandan S Dalawat | the sub-committee convener.

(Conv - Maths)
Dr. D. Surya Ramana
Dr. P K Ratnakumar

4. | Outreach Programme Dr. Anshuman Maharana | Dr. Ujjwal Sen e Oversee all outreach programs like
Dr. Punita Batra VSP/VSSP/SPIM and talent search,
Dr. D. Surya Ramana (except Rajbhasha). Dr.Batra will be
Dr. Asesh K Datta responsible for SPIM.

e For the talent search test the physics
and mathematics committees will
coordinate.

5. | Computer Dr. Ujjwal Sen Dr. Santosh Rai Common IT infrastructure of the
Dr. Manoj Kumar Institute
Mr. Sanjai Verma
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6. High Performance Computing Dr. Prasenijit Sen Dr. Santosh Rai To oversee operation, maintenance
Mr. Sanjai Verma and planning for the Cluster facilities.
7. Library Dr. D Surya Ramana | Dr. N. Raghvendra As per clause 23.2(ji) of Bye-Laws, the
Dr. Anirban Basu rules for the management of the
Librarian Library shall be framed from time to
time, as may be found necessary, by
the Library Committee which shall be
responsible for the proper functioning
of the Library
8. Academic Infrastructure and Lab Dr. Dileep Jatkar Dr. Anirban Basu » All  classrooms, seminar rooms,
Dr. P. K. Ratnakumar auditorium, office space, physics lab.
Dr. Gyan Prakash Maintenance, upgradation, allocation.
’ » Monitoring & implementation  of
relevant part of the proposed new
“Research APEX Project’.
9. Housing, Guest House, Pantry & Dr.R. Thangadurai Dr. Aditi Sen De » Oversee the accommodation aspect
Mess Dr. P. K. Ratnakumar of the GH, and all food related
Dr. Praseniit Sen facilites in GH, pantry, mess.
- ) Suggestions for cleanliness,
Mr. Vijay Srivastava modernization
GHM » House / hostel allotment related
SPO issues.
10. | Medical Dr. Aditi Sen De Dr. A K Pati To look after the medical facility
Dr. Gyan Prakash related issues of the Institute under
isi f the Medical Rules
Dr. Tapas Das provision o
Ms. Anju Verma
SPO
Dr. G S Sinha (Special Invitee)
11. | Transport Dr. Manoj Kumar Dr. T P Pareek To regulate / oversee transport related
Dr. R. Thangadurai activities of the Institute
Shri. Yashpal Singh
12. | Security Dr. Santosh K Rai Dr. Kalyan Chakraborty To regulate / oversee security related
Dr. R. Thangadurai activities of the Institute
Mr. Amit Roy
Mr. Manish Sharma
Shri. Uma Kant Dwivedi
13. | Foreign Travel Dr. A K Pati Dr. Kalyan Chakraborty To regulate foreign travels of

Dr, T P Pareek
Dr. Hemangi M Shah

academic cadre as per the Foreign
Travel Guidelines of the Institute.
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14. | Sports & Entertainment Dr. Gyan Prakash Dr. Asesh K Datta Can internally divide responsibility for
Dr. Punita Batra sports and cultural functions
Dr. Kalyan Chakraborty
Shri. Yashpal Singh
Shri. Ajay Srivastava
Shri. Sudheer K Singh
15. | Endowment Dr. Sumathi Rao Dr. Anshuman Maharana | Management of all Endowment
Dr. D. Surya Ramana including Infosys funds. Also respon-
sible both for contacting possible
Dr. Chandah S Dalawat donors as well as management /
allocation of all endowment funds
available as per the regulation of the
institute. The committee can make
liasison with the public interface
committee.
16. | Colloquium Dr. Chandan Singh Dr. Prasenijit Sen Will oversee the colloquia and named
) lectures. Colloquium suggestions will
Dalawat come from the faculty.
17. | Local Works & Estate (LW&E) Director Registrar Combines the functions of local works
(Formally known as LWC) Accounts Officer Responsiblo. for new consiruction a6
Dean (Admlnlstratlc?n) well as overall maintenance,
Dean (Student Affairs) cleanliness, horticulture. May
Mr. Manish Sharma internally divide into smaller groups for
Mr. Ajay Srivastava specific functions.
Mr. Vijay Srivastava
Dr. Manoj Kumar
Dr. Santosh Rai
18. | Rajbhasha Samiti As per OM no HRI/650/3554 dated 7™ March 2018 (copy attached as Annex - “A” - as
amended from time-to-time).
19 | General Grievances Dean (Administration) | Dean (Student Affairs) Will consider general grievances
Mr. Amit Roy except the cases mentioned in the
scope of  “Internal  Complaint
Committee (ICC) & Women’s
Grievances”
20. | Internal Complaint Committee (ICC) | As per OM no HRI/980/1011 dated 17" July 2019 (copy attached as Annex - “B” - as

& Women’s Grievances

amended from time-to-time), the committee has been reconstituted. This committee has
been constituted as per “Sexual Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013”. The first committee was constitutes vide OM no
HR1/980/1273 dated 18" July 2016 (Annex-“C”) which contains various related

provisions.
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To streamline the activities of this committee, following subgroup is being constituted for
General Grievances of Women.
(a) Dr. Aditi Sen De- Convener
(b) Dr. Punita Batra - Member
(c) Mrs. Anju Verma - Member

If a grievance comes under the definition of Sexual Harassment as per definition of the act, the
case shall be considered by full ICC.

21. | Public Interface Director Dr. D Surya Ramana Presenting reports of HRI activities to
Dr. Anshuman Maharana | the DAE, parliament, other agencies,
Mr. Amit Roy and possibly the media.

22. HBNI Cell . Convener Phy. Committee All liaison and other works related with

Dean(Academic) Convener Maths Committee | HBNI

Nodal Officer, HBNI
Mr. Amit Roy

23 | DAE Liaison Registrar Dean (Admin) All DAE liaison related issues
Dean (Academic)
IA&AO
(As and when required, Director
may be special invitee and shall
chair the meeting). Other
members may be invited as per
the need.

24. | Budget Review & Planning Director Registrar Budget finalization, projects
Accounts Officer monitoring etc. During the projects
IA&AO monitoring, all the Pls shall be invited.
(Other Members may be
invited as per the need)

25. | Purchase Director Registrar Purchase related issue. SPO shall call

Dean (Admin)
Accounts Officer
IA&AO

SPO

the meeting with the permission of
Registrar/Director as and when

required.
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| ANNEX-—A’ I

BU-T ST Heeqm™
Harish-Chandra Research Institute

BT A, 3, sareEE - 211019
Chhatnag Road, Jhunsi, Allahabad — 211019

H. / .No. : HRI/650/3554 fa=ri@w / Date : 7" 7=, 2018

HraterT—siy / Office Memorandum

fasar /Sub. . weer # oyl agfwre g w1 gess /. Reconstitution of
“Rajbhasha Karyanvyan Samiti” of the Institute

e @ wEed wue A B @ wwrd wan gd oiedrss 8y Femgew cSrsarST
wraf=aas affer & geaTes B Wi 8 |

To encourage and make effective use of Hindi in all sections of the Institute, ‘Rajbhasha
Karyanvayan Samiti’ of the Institute is reconstituted as per the following.

1. a9 / Director 3femet / Chairman
2. <fSgR/ Registrar JureRie vd HWATSTE / Co-chairman & Convener
3. un @rd), qie / Prof, T.P. Pareek WEW / Member
4. YL gfeer =1/ Prof. Punita Batra Ha / Member
5. ovaf&eY / Accounts Officer g,/ Member
6. & 7w el & arfen "€/ Shri W / Member
Manish Sharma, SO *I)°
7.  UEHTSHRIE / Librarian o / Member
8. fHwews B9WY/ Systems Manager He3 / Member
9. ¥R HY B/ SPO A / Member
10. I e PR/ GHM T/ Member
11, uqRY gf¥ae / Incharge Transport "W/ Member
12, =P @ emare, RYwfee / wEwW / Member
Smt Seema Agarwal, Receptionist
13, 20y 3fg A, B agfiwe / a3 / Member
Shri Sanjeev Nagar, Receptionist
4. amdl ud st/ IA&AO . HeE—dqiaree v wewy 9fEg / Co- Convener

& Member Secretary

o el @1 ST W HRI/650/1463 RAMG 25.08.2017 # e woiaw wfifr @ ke @l
gae 1E g W #T ST | Earlier OM No. HRI/650/1463 dated 25-08-2017 shall be treated

as amended to the above extent. l

| = éftg
(v f#e / Ravirdra Singh)
ST / Registrar
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Harish-Chandra Research Institute

B A, e, AR, (JaTeE) - 211019
Chhatnag Road, Jhunsi, Prayagraj (Allahabad) - 211019

¥./.No. : HRI/980/1011 fa<ii® / Date : 17" July 2019

HTATAI—FTT / Office Memorandum

fasa / Subject : AfgRI &1 dRI®A R odfffe /499 saflsq (Farv, gfaser @i
gitaree) — anaRe R afifa o ﬁ'ﬂ‘cﬁl/ Sexual Harassment of
Women at Workplace (Prevention, Prohibition and Redressal) — Re-Constitution of
Internal Complaints Committee

Jad fAvgd SEied @9 ¥ YA.3R3MS. /980 /1273 fasie 18 Soilg 2016
(W@TIT‘[ G| amﬂs% I3RS http://www.hri.res.in/~omnotices/admin/sexual-
harassment/sexual-harassment.htm!| U3 \juoléﬂ) HIEd! Hafod fduges W Hi%oll Qf[ Elly|
famra #arerd @1 STfeRyar fGAi® 09 QR 2013 @ 9 H WWIF WR Hdfed R4
F. 14, 2003 B GRT 4 B GIEAEE @ =0T GEIE WK R -dRe  Rrerada
afafer / afeer Rreraa yeis” &1 77 S5 ar o

On the captioned matter, vide OM no HRI/980/1273 (available on Institute’s website URL
http://www.hri.res.in/~omnotices/admin/sexual-harassment/sexual-harassment.html, a
committee ‘Internal Complaint Committee/Women’s Grievance Cell’ was constituted in
compliance with the provision of clause 04 of Act no 14 (2003) as per notification of Ministry of
Women and Child Development (dated 9" December 2013).

2, Sad AR BT dF 99 BT DRDIA YUl B WF D SURI AR Fad A
(rarfaRe Rrera afifa /wfken Rema geisy) @1 g 7o+ fHar ¢

After completion of the three years tenure of the committee, the committee (‘Internal
Complaint Committee/\Women’s Grievance Cell’) is re-constituted as per the following:-

1. | 91 el 99 S/ Prof. Aditi Sen De — 3TferSTaT / 39eT V9 "o /
Presiding Officer/Chairman & Member
2. sffa gear g, Eﬁrﬁ?ﬁ‘r{/’Mrs Padma | — Ha (d9189) / Member (External)
Singh, Social Activist

3. T, ﬂﬁﬂT T=T / Prof. Punita Batra — e/ Member

4, I, Sl Qj'\‘IIT ¥H=T,/ Prof. D. Surya Ramana — HaH / Member

5. 1. 7S ?{E‘:ﬂ'{/ Prof. Manoj Kumar — e/ Member

6. =l GTEIH'IT-[ HERTAT/ Dr. Anshuman Maharana — e/ Member

7. =T &, . W PHAR / Shri K K Sureshkumar — H=+g / Member

8. ST C‘ﬂﬁ T97 / Smt Anju Verma — e/ Member

9. | =i ijﬁ'_ﬂ/Sml Sumitra — HeH / Member
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10. | &7 U9, &. 3RRT Usdide /Shri N. K. Arora, | — fa99 2m8=T / Special Invitee

Advocate

11. | STrfT ST 3MTATE / Smt Seema Agarwal — ¥4I / Convener

12. | 99— TR IAEEHAGER  Me¥d R | — fG9y mE o3 gfamie /

SIEC R G R IEVAIE] (tbl-:%l El Elﬁﬂ?ﬂ) Special Invitee (as student
EIER {ﬁim/w\?ﬂli‘sﬁh/mﬁlwﬂ)/ﬁﬂe representative)

Student representative (JRF/SRF)/PDF nominated
by the Director from time-to-time/as-&-when

required (preferably a female candidate)

3. 39 [9uge ud FHid ®aiad 9™ |, (E.sRas. /980 /1273 fadid 18 Sars
2016 @ =9 TG J=Ted Ve |

Provisions enunciated in earlier OM no HRI/980/1273 dated 18 July 2016 shall remain
the same.

4. TE C FRUe @ SAeHRT a5 9 3w £

This issue with the approval of Director. o

(7= RHg /Ravindra Singh)
R / Registrar

gfafadY / Copy — fmaferiEa &1 yaef vd Jmawae sriaEl 8q/ Copy to the

following for information & necessary action :-

fg91% / Director

. 9T @ gy, 9w, Wared g 999 SHET/ Chairman, Member(s), Convener &
Special Invitee of the committee

3. O & A@9a e (3—He: hriall@hri.res.in 1)/ All members of Institute (by
email : hriall@hri.res.in)

4. THHE HToR @ WM &1 d99se W IT@e B ©d/ Systems Manager-to
upload this on Institute website

5. FHEYT AeH g9 / All Notice Board

6. e BIsoi / Guard File

=y

M2
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| ANNEX-“C” I

-9 AT qeEH
Harish-Chandra Research Institute

WA AP, ¥, e - 211019
Chhatnag Road, Jhunsi, Allahabad — 211015

. /. No. : HRI'980/M1 273 fa=ii® / Date : 18™ July 2016

OFFICE MEMORANDUM

Sub :- Sexwal Harazsment of Women at Workplace (Prevention, Prohibition and Redressal) —
Constitution of Local Complaints Committee uw's 4 of the Sexual Harassment of Women
at Workplace (Prevention, Prohibition and Redressal) Act 2013

Sexual harassment results in violation of the fundamental nghts of a woman to
equality under arficles 14 and 15 of the Constitution of India and her nght to life and to live
with dignity under aricle 21 of the Constitution and the right to practice any profession or to
carmy on any occupation, trade or business which includes a right to a safe environment free
from sexual harassment. On this subject, the Vishaka Guidelines were a set of procedural
guidelines for use in India in cases of sexual harassment. These were promulgated by
the Indian Supreme Court in 1997 and were superseded in 2013 by the Sexual Harassment
of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013 (Mo 14 of 2013)
which has been made effective from 9™ December 2013. The provisions of this act are
applicable in all Government Offices referred as “Appropriate Government” which has further
been defined as;-

(i} in relation fo a workplace which is established, owned, coniroled or wholly or substantially
financed by funds provided directly or indirectly-

{a) by the Central Government or the Union terrifory administration, the Central Govemment,;
{b) by the State Government, the State Government;

(i) In relation to any workplace not covered under sub-clause (i) and falling within its territory, the
State Governmment;

2 In this Act ws 4, an “Internal Committee” meaning an “Internal Complaints
Committee”™ has to be constituted. In our Institute, a Committee called "Women's Grievance
Cell’ has been constituted which looks after the cases of Sexual Harassment at Insttute
level. This committee is being re-constituted as follows and shall, now be known as Internal
Complaints Committee / Women's Grievances Cell.

1. | Dr Sandhya Choubey - Presiding Officer/Chairman
2 | Ms Padma Singh, Social Activist - Member (External)

3. | Prof Sumathi Rao - Member

4 | Prof. Ra) Gandhi - Member

5. | Prof Prasen)it Sen - Member

6. | Dr Aditi Sen De - Member

7. | Mr. Manish Sharma - Member

8. | Dr Archana Tandon - Member
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9. | Ms Seema Agarwal - Member/Convener

10.| Mr_ N K Arora, Advocate - Special Invitee

11.| One Student (JRFISRFWPDF - Special Invitee / Student
nominated by the Director from time- Representatives
fo-time preferably a female candidate

The services of Shri N K Arora, Advocale & Legal Advisor of the Institute may be faken
by the commiltee in case some invesligafion /s going on in case of some sexual
harassment case.

" The External Member/Special Invitee shall be paid honorarivom as decided by the
Director for attending/holding the procesedings of the Internal Commitiees.

" The presiding Officer and evary Member of the Internal Committee shall hold
aoffice (as member of the committee) for such period not exceeding three years,
from the date of their nomination as may be decided by the Director.

v Any Women's Grievance Cell constifuted through any other OrdersOM shall be treated
as amended as per the abowve ie. the above constitution of the Infermal Committee
shall have an owverriding effect on any other such Committes  like Women's Grievance
Cell ete.

With reference to our Institute, vanous defintions under the said act are as follows:-

(a) “Sexwal Harassment” means - any one or more of the following unwelcome acts

or behaviour (whether directly or by implication) namely:-
(i) physical contact and advances; or

(i) a demand or request for sexual favours; or

(1) making sexually coloured remarks; or

(iv) showing pornography; or

(v) any other unwelcome physical, verbal or non-verbal conduct of sexual
nature;

(b) “Aggrieved Women™ means -

(i) in relation to a workplace, a woman, of any age whether employed or not,
who alleges to have been subjected to any act of sexual harassment by the
respondent;

(i) in relation to a dwelling place or house, a woman of any age who s employed
in such a dwelling place or house;

(c) “Domestic Worker” means - a woman who is employed to do the household work

in any household for remuneration whether in cash or kind, either directly or
through any agency on a temporary, permanent, part time- or full time basis, but
does not include any member of the family of the employer;

(d) "Employee” means - a person employed at a workplace for any work on regular,

temporary, adhoc or dailly wage basis, either directly or through an agent,
including a contractor, with or, without the knowledge of the principal employer,
whether for remuneration or not, or working on a voluntary basis or otherwise,
whether the terms of anplc:uym&nt are explicit or implied and includes a co-
worker, a contract worker, probationer, trainee, apprentice or called by any other
such name:;

(e) "Employer” means —

(i) in relation to any department, organisation, undertaking,. establishment,
enterprise, institution, office, branch or unit of the appropnate Government or
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a local authonty, the head of that department, organisation, undertaking,
establishment. enterprise, insfitution, office, branch or unit or such other
officer as the appropriate Government or the local authority, as the case may
be, by an order specify in this behalf;

(i) in any workplace not covered under sub-clause (i), any person responsible
for the management, supervision and control of the workplace.

(For the purposes of this sub-clouse "management” includes the person or board or
committee responsible for formuwlotion and administrotion of polices for such
organization)

(i) In relation to workplace covered under sub-clause (i) and (i), the person
discharging contractual obligations with respect to his or her employees;

(v) In relation to a dwelling place or house, a person or a household who
employs or benefits from the employment of domestic worker, imespective
of the number, time penod or type of such worker employed, or the nature
of the employment or activities performed by the domestic worker;

(f) "Hespondent” means — a person against whom the aggrieved woman has made
a complaint

As per provision of the “Protection of Sexual Harassment™ ;-
(a) Nowoman shall be subjected to sexual harassment in any workplace.

(b) The following circumstances, among other circumstances, if they occur or
are present in relation to or connected with any act or behaviour of sexual
harassment may amount to sexual harassment—

(i} implied or explicit promise of preferential treatment in her employment: or
(ii}) implied or explicit threat of detrimental treatment in her employment; or
(iii) implied or explicit threat about her present or future employment status: or

(iv) interference with her work or creating an intimidating or offensive or hostile
work environment for her; or

(v} humiliating treatment likely to affect her health or safety.
The procedure for lodging Complaint of Sexual Harassment 15;-

{a) Any aggrieved woman may make, in writing, a complaint of sexual harassment in the
workplace to the Internal Committee within a period of three months from the date of
the incident and in case of a series of incidents, within a period of three months from
the date of the last incident:

- Provided that where such complaint cannot be made in writing, the Presiding Officer
or any Member of the Internal Committee shall render all reasonable assistance to
the woman for making the complaint in writing;

- Provided further that the Internal Committee, for the reasons to be recorded in
writing, extend the time limit (not exceeding three months), if it is satisfied that the
circumstances were such which prevented the woman from filing a complaint within
the zaid period.

(b} Where the aggrieved woman is unable to make a complaint on account of her physical
or mental incapacity or death or otherwise, her legal heir or such other person as may
be prescribed may make a complaint under this section.

-03 -
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6. Conciliation;- The Intemal Committee may, before initiating an inquiry and at the
request of the aggrieved woman take steps to settle the matter between her and the
respondent through conciliation under following conditions:-

(a) it shall be as per section 11 of the said act;
(b) no monetary settlement shall be made as a basis of conciliation;

(c) Where a settlement has been amved at, the Intemal Committee shall record the
seftlement so amved at and forward the same to the employer to take action
against as specified in the recommendation;

{d) The Internal Commitiee shall provide the copies of the settlement as recorded
to the aggrieved woman and the respondent.

(e) Where a settlement is amived at as per the provisions of the act, no further
inguiry shall be conducted by the Internal Committee.

T. Action during pendency of the inquiry;-

(1) Dunng the pendency of an inquiry. on a written request made by the aggneved woman,
the Internal Committee may recommend to the employer to;

(a) transfer the agerieved woman or the respondent to any other workplace ; or
(b) grant leave to the aggrieved woman up to a period of three months: or
(c) grant such other relief to the aggrieved woman as may he prescribed.

() The leave granted to the aggrieved woman under this provision shall be in addition to the
leave she would be otherwise entitled to.

() On the recommendation of the Internal Committee, the employer shall implement the
recommendations and shall send the report of such implementation to the Intemal
Committee

8 Inquiry Procedure;-
(i) The inquiry by Internal Committee shall be completed within 90 days.
(n) For the purpose of making an inquiry, the Intemal Committee shall follow the
following:—-
(a) summoning and enforcing the attendance of any person and examining him on ocath ;

(b) requiring the discovery and production of documents; and

(c) any other matter which may be prescribed.

9 Inquiry Report;-

(1) On the completion of an inquiry under this Act, the Intemal Committee shall provide a
report of its findings to the employer/Director within a period of ten days from the date of
completion of the inquiry and such report shall be made available to the concemed

parties.

(n) Where the Internal Committee amves at the conclusion that the allegation against the
respondent has not been proved, it shall recommend to the employer that no action is
required to be taken in the matter.

() Where the intemal Committee amves at the conclusion that the allegation against the
respondent has been proved, it shall recommend to the employer to;

(a) take action for sexual harassment as a misconduct in accordance with the provisions of
the =ervice rules applicable to the respondent or where no such service rules have been
made, in such manner as may be prescribed;

-0 -
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10.

11.

(b)

(c)

deduct, notwithstanding anything in the service rules applicable to the respondent, from
the salary or wages of the respondent such sum as it may consider appropriate to be
paid to the aggrieved woman or to her legal heirs, as it may determine, in accordance
with the provisions of section 15 of the said act;

Frovided that in cose the employer is unoble to make such deduction from the salory of the

respaondent due to his being aobsent from duty or cessation of employment it may direct to the
respandent to pay such sum to the aggrieved waman:

Provided further that in case the respondent fail to pay the sum referred to in clouse (b)), the
Internal Committee may forward the order for recovery of the sum as an arrear of lond revenue to
the concerned District Officer.

The employer shaili act upon the recommendation within sixty days of the receipt by him.

Punishment for false or malicious complaint and false evidence :-

(a)

(b)

Where the Internal Committee arrives at a conclusion that the allegation against the
respondent is malicious or the aggrieved woman or any other person making the
complaint has made the complaint knowing it to be false or the aggrieved woman or any
other person making the complaint has produced any forged or misleading document, it
may recommend to the employer to take action against the worman or the person who
has made the complaint under sub-section (1}or sub-section (2) of section 9@ of the said
act, as the case may be, in accordance with the provisions of the service rules applicable
to her or him or where no such service rules exist, in such manner as may be prescribed:
Provided that o mere inability to substantiate o complgint or provide adeguate proof need not
gttract action against the complainant.

Frovided further thaot the malicious intent an part of the complainant shall be established after an
inguiry in accordance with the procedure prescribed before any action is recommended

Where the Internal Committee arrives at a conclusion that during the inguiry any
witness has given false evidence or produced any forged or misleading document, it may
recommend to the employer of the. witness to take action in accordance with the
provisions of the service rules applicable to the =aid witness or where no such service
rules exist, in such manner as may be prescribed.

Duties of Employer :- Every employer shall-

(a)

(b)

(c)

(d)

(e)

(f)

provide a safe working environment at the workplace which shall include safety from
the persons coming at contact at the workplace;

display in any conspicuous place of the workplace, the penal consequences of sexual
harassments; and the order constituting the Internal Committee

organise workshops and awareness programmes at regular intervals for sensitising the
employees with the provisions of the Act and orientation programmes (In the Institute
Women Cell shall organize this) for the members of the internal Committes in the
manner as may be prescribed;

provide necessary facilities to the Internal Committee for dealing with a complaint and
conducting an inquiry;

assist in securing the attendance of a respondent and witnesses before the Internal
Committes;

make available such information to the Internal Committes, as it may require having
regard to the complaint;
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12.

(g) provide assistance to the woman if she so chooses to file a complaint in relation to the
offence under the Indian Penal Code or any other law for the time being in force;

(h) cause to initiate action, under the Indian Penal Code or any other law for the time being
in force, against the perpetrator, or if the aggrieved woman so desires, where the
perpetrator is not an employee, in the workplace at which the incident of sexual
harassment took place;

(i) treat sexual harassment as a misconduct under the service rules and initiate action for
such misconduct;

(i} monitor the timely submission of reports by the Internal Committes.

Other important points :-

(a) For the purpose of determining the sums to be paid to the aggrieved woman, the
Internal Committee shall have regard to -

(i} the mental trauma, pain, suffering and emotional distress caused to the aggrieved
WoTnan;

(i) the loss in the career opportunity due to the incident of sexual harassment;
(iii) medical expenses incurred by the victim for physical or psychiatric treatment;
(iv) the income and financial status of the respondent;

(v] feasibility of such payment in lump-sum or in installments.

{b) MNobwithstanding anything contained in the Right to Information Act, 2005, no contents
of the complaint made by aggrieved women, the identity and addresses of the aggrieved
woman, respondent and witnesses, any information relating to conciliation and inguiry
procesdings, recommendations of the Internal Committee and the action taken by the
employer shall not be published, cormmunicated or made known to the public, press and
media in any manner;

Provided that information may be dissemingted regaording the justice secured to ony wictim of
sexual hargssment without disclosing the nome, oddress, identity or any other particulors
calcwlated to lead to the identification of the aggrieved woman and withess.

(c) Where any person entrusted with the duty to handle or deal with the complaint, inguiry
or any recommendations or action to be taken under the provisions, contravenes the
provisions of 8{b) above, he shall be liable for penalty in accordance with the provisions
or the service rules applicable to the said person or where no such service rules exist, in
such manner as may be prescribed.

(d) Any person aggrisved from the recormmmendations made under abowve provisions or
related provisions of the said act or non-implementation of such recommendations may
prefer an appeal to the court or tribunal in accordance with the provisions of the service
rules applicable to the said person or where no such service rules exist then, without
prejudice to provisions contained in amy other law for the time being in force, the person
aggrieved may prefer an appeal in such manner as may he prescribed. The appeal shall
be preferred within a period of ninety days of the recommendations.

(2] The Internal Committee shall in each calendar year prepare, in such form and at such
time as may be prescribed, an annual report and submit the same to the employer.
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(f)

(=)

(h)

(i)

1)}

(k)

n

The employer shall include in its report the number of cases filed, if any, and their
disposal under this Act in the annual report of his organisation

The appropriate Government shall monitor the implementation of this said act and
maintain data on the number of cases filed and disposed of in respect of all cases of
sexual harassment at workplace.

The appropriate Gowvernment may, subject to the availability of financial and other
resources:-

- develop relevant information, education, communication and training materials, and
organise awarenesss programmes, to advance the understanding of the public of the
provisions of the said act providing for protection against sexual harassment of
woman at workplace,

- Formulate orientation and training for the members of the Local Complaint
Committee,

The appropriate Government, on being satisfied that it is necessary in the public interest
or in the interest of women employees at a workplace to do so, by arder in writing—

— call upon any employer to furnish in writing such information relating to sexual
harassment as it may require;

authorize any officer to make inspection of the records and workplace in relation to
sexual harassment, who shall submit a report of such inspection to it within such period
as may be specified in the order.

Every employer shall produce on demand before the officer making the inspection all
information, records and other documents in his custody having a hearing on the subject
matter of such inspection.

As per the said act, every offence shall be non-cognizable. The above
provisions/provisions of the said act shall be in addition to and not in derogation of the
provisions of any other law for the time being in force.

(m) This OM and the Sexual Harassment of Women at Workplace (Prevention, Prohibition

Copy to;-

and Redressal) Act 2013 shall be uploaded on the website of the Institute
(wrener hrires.in)  immediately for further references and dissemination of the

information. T Ty
J K Ttk

(Prof ) ¥ Bhattacharjee)
Director

(a) Chairman and all Members/Special Invitees of the Internal Committes

(b) all Members of the Institute (through hriall@hri.res.in)

(c) System Manager — for compliance as per point 12(m)

(d) all Motice Board

(e) Guard File
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